UBND XA HAI HUNG CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG THCS HAI HUNG C Déc 1ap — Tu do — Hanh phiic

S4: 02/KH-HHC

Hai Hung, ngay 11 thang 9 nam 2026

QUYET PINH
Vé viéc thanh 1ap To cong tac s6 hoa bang tot nghiép trung hoc co sé

HIEU TRUONG TRUONG TRUNG HQC CO SO HAI HUNG C

Can cvr Luat Giao duc ngay 14 thang 6 nam 2019;

Can cit Diéu 1é truong trung hoc co s6, truong trung hoc phé théng va trwong phé
thong co nhiéu cdp hoc ban hanh kem theo Thong tw so 15/2026/TT-BGDDPT ngay 15 thang
6 nam 2026 cua B¢ truong Bo Gido duc va Pao tgo;

Can cuir Ké hogch $6 2355/KH-BGDPT ngay 22 thang 12 nam 2025 cua Bo Gido duc
va Pdo tao vé viéc sé héa dit liéu vin bang, chirng chi dd cdp;

Can cir Cong van 9‘0 3968/BGDDT-QLCL ngay 26 thang 6 nam 2026 cua By Gido
duc va Pao tao vé viéc dday nhanh tien do so hoa dir lieu van bang, chung chi;

Can cir Cong van s6 3581/SGDPT-QLCL ngay 04 thing 9 nam 2026 cia S¢ Gido
duc va Pao tao tinh Ninh Binh vé viéc nhap dir liéu so hoa bang tot nghiép trung hoc co so;
Xét dé nghi cia Té trieong Té cong tdc sé héa bang tot nghiép trung hoc co s,
QUYET PINH:

Piéu 1. Thanh lap Té cong tac sé hoa bang tét nghiép trung hoc co sé

Thanh 1ap T6 cong tac sd hoa bang tot nghiép trung hoc co s (sau day goi tit 1a TH
cong tac) cua Trudng Trung hoc co so Hai Hung C, gom cac 6ng (ba) co tén trong danh
sach kém theo Quyét dinh nay.

1. Ong Tran Vin An, Hiéu trudng, 1am T6 trudng T6 cong tac;

2. Ong Hoang Van Nam, Pho Hiéu truong phu trach phan hi¢u THCS Hai Van, lam
T phé T cong tac;

3. Ong Nguyén Vian Dirc, Phé Hiéu truong Truong THCS Hai Hung C, lam T6 pho
T cong tac.

T6 cong tac duoc to chic thanh 04 nhom thyc hién nhiém vy s6 héa, mdi nhém gom
05 nguoi, trong d6 ¢6 01 truong nhom va 04 vi tri nghiép vu: nguoi doc thong tin tir tai liéu
gidy, nguoi giam sat doc, nguoi nhap dir lidu va nguoi giam sat chung, cu thé:

a) Nhom 1: Ong Tran Thanh Danh, Trudng nhom; cac thanh vién: ba Tran Thi Len,
ba Vil Thi Mo, ba Tran Thi Hau, ba Tran Thj Théo;

b) Nhom 2: Ong Nguyén Hong Khanh, Truéng nhom; céc thanh vién: ba Pham Thi
Thém, ba Lé Thi Lua, ong Tran My Sang, ba Vii Thi Thom;

c¢) Nhom 3 (tai phan hiéu THCS Hai Van): Ong Nguyén Tién Manh, Truéng nhom; cac
thanh vién: ba Ngb Thi Hug¢, 6ng Bang Xuan Son, 6ng L.é Van Hoa, ba Pham Thi Thu;

d) Nhom 4 (tai phan hiéu THCS Hai Van): Ong Nguyén Vin Diing, Truéng nhom;
cac thanh vién: 6ng Vii Ptc Diing, 6ng Nguyén Vin Quyén, ba Pham Thi Quyén, ba Tran
Thi Vi.

Pi¢u 2. Nhiém vu va quyén han ciia T cong tac



2

1. T6 cong tac c6 nhiém vy td chirc thuc hién viéc nhdp dir li€u s6 hoa béng tdt
nghiép trung hoc co s¢ cia nha truong theo huéng din tai Coéng vin sbé 3581/SGDDT-
QLCL ngay 04 thang 9 ndm 2026 cia S& Giao duc va Pao tao tinh Ninh Binh va cac van
ban dugc dan chiéu trong cong vin.

2. T chuc nhap dir liéu hoc sinh tbt nghiép cta don vi vao file Excel theo Mau s6 01
kém theo Cong vin s6 3581/SGDPT-QLCL, theo ting niam tot nghiép; mdi goi dit lidu 1a
01 file Excel chtra toan bo thong tin ctia hoc sinh da tdt nghiép trong mdt nam cua don vi
hodc ciia mot phan hicu.

3. Thyc hién ding quy trinh tao 1ap moi goi dr liéu gdm céac bude: nhap dir lidu;

kiém tra dir liéu d3 nhap; kiém soat chat lwong; hoan tat nhip dir liéu (dong goi dir liu) va
1ap Bién ban nhép dir liéu theo Mau s6 02 kém theo Cong vin sd 3581/SGDPT-QLCL.

4. Lap bién ban, phu luc bién ban va hd so luu trir dbi véi timg goi dir liéu theo dung
quy dinh; ghi cac goi dit liéu vao dia CD/DVD dé ndp vé Sé Gido duc va Pao tao theo tién
dd quy dinh.

5. Bao dam an toan, bao mat thong tin, tai li€u, dit li¢u trong qué trinh thyc hién
nhiém vu so hoa.

Pi¢u 3. Trach nhiém ciia T6 trudng, To phé va ciac nhém cong tac

1. T6 trudng T6 cong tac chiu trach nhiém diéu hanh chung toan bo qua trinh nhap
dir li€u s6 hoa; phan cong nhi¢m vu cu thé cho tirng nhom; t6 chirc nhéap dir li¢u theo tirng
g6i/nam tot nghi¢p; kiém tra, kiém soat chat luong dir liéu; chi dao viéc 1ap bién ban, luu trir
ho so va bdo cao tién do thuc hi¢n theo dinh ky hodc dot xuat khi dugc yéu cau.

2. T6 pho To cong tac co trach nhiém gitp T6 trudong thyc hién cac nhiém vu cu thé
do Tb truéng phan cong; truc tlep theo ddi, don ddc cac nhom cong tac thudc pham vi duge
phan cong bao dam tién do, chét luong.

3. Truéong nhém chiu trach nhiém theo doi toan bd qua trinh doc, nhap dir licu cua
nhoém dé bao dam tinh day du, chinh xéac gitra tai liéu giay va dir liéu dugc nhap vao file
Excel; thuc hién kiém soat chat luong nhap dir liu theo quy dinh.

4. Céc thanh vién trong nhém thuc hién nhi€ém vu theo vi tri nghi€p vu dugc phan
cong: nguoi doc thong tin tir tai licu gidy, nguoi gidm sat doc, nguoi nhap dir liéu va nguoi
giam sat chung, bdo dam dir liéu dugc nhdp day du, chinh xac, khong bo sot, khong dua
thém dir liéu ngoai tai li¢u so hoa.

Piéu 4. T6 chirc thue hién

T6 truong T cong tac, T6 pho, cac truéng nhém va cac thanh vién T6 cong tac cb
tén tai Picu 1 chiu trach nhi¢m thi hanh Quyét dinh nay.

Quyét dinh nay c6 hiéu luc thi hanh ké tir ngay ky./.

HIEU TRUONG
Noi nhgn: (da ky)
- Nhu Diéu 4;
- UBND x3 Hai Hung (dé bao cdo);
- Luu: VT.

Tran Van An
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PHU LUC
DANH SACH TO CONG TAC SO HOA BANG TOT NGHIEP TRUNG HQC CO SO

(Kém theo Quyét dinh s6 02/0P-THCSHHC ngay 13 thang 9 nam 2026 ciia Hiéu trucng Truong

THCS Hai Hung C)
STT Ho va tén Chirc vu/Vai tro Pon vi/Phan hi¢u Vi tri nghiép vu
1 | TrAn Van An Hicu truong - To THCS Hai Hung C Pidu hanh chung
trudng »
2 | Hoang Vin Nam g}ﬁ"é Hiutruong - TO | py 2 higu THCS Hai Van | Phu trach phan hiéu
3 | Neuyédn Van Dirc g}ﬁ"é Hieutruong - T0 | 1109 Hai Hung C Phu trach chung
4 | Tran Thanh Danh Trudng nhom 1 THCS Hai Hung C Trudng nhom
5 | Tran Thi Len Thanh vién Nhom 1 | THCS Hai Hung C Ngug ' ‘d.(')(.ithm.lig
tin tur tai li€u giay
6 | Vii Thi Mo Thanh vién Nhom 1 | THCS Hai Hung C Nguoi giam sat doc
7 | Tran Thi Hau Thanh vién Nhom 1 THCS Hai Hung C Nguoi nhap dir licu
8 | Tran Thi Théo Thanh vién Nhém 1 | THCS Hai Hung C g}i‘;‘g glam sat
9 | Nguyén Hong Khanh | Truong nhom 2 THCS Hai Hung C Trudng nhom
10 | Pham Thi Thim Thanh vién Nhém 2 | THCS Hai Hung C Negudi doc thong
tin tur tai lidu giay
11 | Lé Thi Lua Thanh vién Nhém 2 | THCS Hai Hung C Nguoi gidm sat doc
12 | Tran My Sang Thanh vién Nhém 2 | THCS Hai Hung C Nguoi nhap dir liéu
13 | Vii Thi Thom Thanh vién Nhém 2 | THCS Hai Hung C gi‘;‘;‘ giam sat
14 | Nguyén Tién Manh | Trudng nhom 3 Phan hi¢u THCS Héi Van | Truéng nhém
15 | N6 Thi Hué Thanh vién Nhém 3 | Phan hiéu THCS Hai Van | U0l doc thong
tin tur tai lidu giay
16 | Pang Xuan Son Thanh vién Nhém 3 | Phan hiéu THCS Hai Van | Nguoi gidm sat doc
17 | Lé Van Hoa Thanh vién Nhém 3 | Phan hi¢u THCS Héai Van | Nguoi nhép dir ligu
18 | Pham Thi Thu Thanh vién Nhom 3 | Phan hidu THCS Hai Van glgu‘;‘g giam sat
19 | Nguyén Vin Diing Trudng nhom 4 Phan hiéu THCS Hai Van | Truéng nhom
20 | Vii Pirc Diing Thanh vién Nhom 4 | Phan hiéu THCS Hai Van | U901 doc thong
tin tu tai liéu gidy
21 | Nguyén Van Quyén | Thanh vién Nhém 4 | Phan hiéu THCS Hai Van | Nguoi giam sat doc
22 | Pham Thi Quyén Thanh vién Nhém 4 | Phan hi¢u THCS Héai Van | Nguoi nhap dir ligu
23 | TrAn Thi Vi Thanh vién Nhém 4 | Phan hiéu THCS Hai Van | \eu0! g1am sat

chung

(Danh sach gom 23 ngueoi)




